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1.0 INTRODUCTION

The Accreditation process is accompanied by
financial arrangements with the CABs (CABs)
requiring accreditation/recognition or those which
are accredited/recognized. This procedure
describes the conduct of ISRAC with the
accredited body regarding the financial
arrangements.

For this purpose — "accredited"/"recognized —
includes seeking accreditation/recognition.

2.0 PURPOSE

The purpose of this procedure is to explain to the
staff of ISRAC the rules and procedures involved
in the financial aspects of the accreditation process
in order to assure their correct conduct and the
transparency of the process. This will promote
better cooperation between ISRAC and the CABs
seeking accreditation and will ensure the quality of

the charging, collection and service to the clients.

3.0 SCOPE

This procedure defines the financial processes,
rates and terms of payments, which are customary
at ISRAC during each stage of the process
between the CABs seeking accreditation,
concerning an initial request for accreditation,
expansion of scope, re-accreditation, surveillance
and recognition activities.

3.1 The processes defined in this procedure

include:
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3.1.1 Signing of an alliance agreement;

3.1.2 Billing the CABs;

3.1.3 Communication between ISRAC and the
CAB.

3.2  This procedure deals with:

3.2.1 A request for information/ downloading
information from the ISRAC website;

3.2.2 Pre-assessment;

3.2.3 Initial accreditation;

3.2.4 Re-accreditation;

3.2.5 Expansion of the scope accreditation;

3.2.6 Surveillance.

4.0 REFERENCE DOCUMENTS

4.1 Procedure number 1-611022: Regarding the
Accreditation ISRAC and the Accreditation
process — requirements and directives.

4.2 Procedure number 1-611003: Representation
of the CAB.

4.3 Procedure number 2-651001: The process of
decision-making regarding accreditation status of
testing bodies

4.4 Procedure number 2-660001: Certificates
and Scopes of Accreditation.

4.5 Procedure number 1-611004: Check list for
ISO/IEC 17025.

4.6 Procedure number 6110014: Check list for
ISO 15189.

4.7 ISO/IEC 17011- Conformity assessment —
General Requirements for Accreditation Bodies

Accrediting Conformity Assessment Bodies.
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4.8 Procedure number 1-611084: Check list for
ISO/IEC 17020.

4.9  Procedure number 1-000021: Check List for
ISO/IEC 17043

4.10 Procedure number 1-000024: Check List for
ISO 17034

4.11 Procedure number 2-421004: Reviewing a
new project document

4.12 Procedure number 1-200000: GLP Manual.
4.13 Procedure number 2-000003: Procedure for
Dealing with Requests.

4.14 Document number 1-000023: ISRAC
procedures terminology.

4.15 Procedure number 2-671001: Surveillance
of Accredited CABs

4.16 Procedure number 2-623001: Planning and
Performing the Assessment

4.17 Procedure number 2-660001: Certificates
4.18 Procedure number 1-611051: ISRAC and its
Recognition Process of Testing Facilities
according to OECD-GLP Principles

4.19 Procedure number 1-611052: ISRAC and its
Recognition Process of Facilities according to
GCLP

4.20 Procedure number 1-000016: ISRAC Policy
and Criteria for the Definition of the Scope of

Accreditation.

5.0 DEFINITIONS

See relevant definitions in procedure 1-000023.
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6.0 RESPONSIBILITIES

6.1 Responsibilities of Head of Division

6.1.1 To define the scope of accreditation in
agreement with the CAB according to its
technologies or fields of accreditation according to
document 1-000016: ISRAC Policy and Criteria for
the Definition of the Scope of Accreditation.

6.1.2 To pass on all the necessary data for
estimating the cost of assessment (accreditation/
extension/ surveillance/pre-assessment or
acknowledgment) before its performance according
to the "matchena”.

6.1.3 To calculate the cost for ISRAC of the
corrective actions submitted by the CAB which
exceed two rounds.

6.1.4 Prepare an assessment program
(surveillance, re-accreditation, acknowledgment)
for each calendar year that suites the scope of
activity according to the scope of accreditation of
the CABSs.

6.2 Responsibility of Accreditation
Deputy General Manager

6.2.1 Forward all requests from new applicant
CABs to the relevant Head of Division see
procedure number 2-000003.

6.3 Responsibilities of the Financial

Deputy General Manager & Legal
Advisor

6.3.1 To prepare a yearly estimate of the
surveillance/ re-accreditation/re-establishment of
recognition expenses for each CAB according to

their existing scope of accreditation.
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6.3.2 To verify billing the organizations for the
costs of the accreditation.

6.3.3 Calculate bi-annual fee for all CABs
undergoing re-accreditation assessments and for

each new accreditation.

6.4 Responsibilities of the Assessment
Managers

6.4.1 Preparation of the draft of the CAB’s
certificate following its application for
accreditation/extension in consultation with the
Head of Division.

6.4.2 Receive the approval of the applicant CAB
to the proposed version.

6.4.3 Prepare the final certificate for the CAB
receiving accreditation or extension/restriction of
its scope of accreditation.

6.4.4 To confirm payment from the CAB before
performing assessments.

6.4.5 Update the Accounting and Wage
Responsible (Accounting Manager) to issue an
account balance at the end of each assessment for
accreditation/ re-accreditation/ extension.

6.4.6 Present the approved scope of accreditation

for the purpose of calculating the annual bill.

6.5 Responsibilities of the Secretariat

6.5.1 Follow-up fee payments, checking CAB
presentation documents and surveillance agreement
receivable via Qsoft applications programs.

6.5.2 Prepare surveillance agreements for all the
accredited CABs.

6.5.3 Monitor signed/acknowledged surveillance

agreements.
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6.6 Responsibilities of the Accounting
Manager

6.6.1 To bill the CABs for the costs of the
performed assessments.

6.6.2 Monitor payments.

6.6.3 Inform the relevant Assessment Managers
and Head of Division that advance payments were
received for scope extensions or for new

accreditations.

7.0 THE METHOD

The financial procedure for CABs is shown in a
flow chart (Appendix 01) and the financial
procedure for test facilities is shown in a flow chart
(appendix 02). The procedure is described from the
moment of application until receiving the
accreditation/ recognition certificate through
surveillance assessments up to the renewal of the

period of accreditation/recognition.

7.1 Fees

There are three types of fees in the process which
are defined in form number TA-621001-13. The
calculation method of accreditation costs
(including the periodical bill, surveillance
assessments, extension, re-accreditation etc.) is
described in the document "Accreditation costs and
surveillance methods of accredited CABs (form
number TA-621001-23); Both documents are
published on the ISRAC website.

Form number TA-621001-22, describes the

calculation method for each fee and assessment in a
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schematic manner. This is an internal document for

ISRAC staff.

7.1.1 Document review fee oonon np>ranHN 711

The payment covers an initial check of the
documents presenting the CAB and 3 hours

meeting with the relevant Head of Division.

7.1.2 Assessment fee

The assessment fee is based on the size of the
CAB; number of technologies and the number of
sites and their characteristics for which the CAB
requests accreditation.

7.1.3 Annual fee

The annual fee is calculated as 12% of the overall
cost of the CAB’s accreditation, which is
calculated based on its scope of accreditation at the
date of issuance. At the end of a re-assessment, a
bi-annual fee invoice shall be issued for the

following two years.

7.1.4 Terms of payment

Each bill should be paid according to the terms
defined in form number (TA-621001-19).

7.2 Financing Arrangement of Technical

Assessors by the Public System

7.2.1
Manager & Legal Advisor and the General

The Finance Deputy General

Manager will examine the possibility of forming

an arrangement in which the regulator will finance
the work of the professional assessors acting on its
behalf, abiding that the professional assessors have

the appropriate technical competence
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71.2.2

7.2.2.1 There is no conflict of interests.

The criteria to be examined are:

7.2.2.2 The employees the system provides
meet ISRAC requirements for technical

assessors/consultants.

7.3 The Process

7.3.1
procedure number 2-000003.

Request for information, as per

Whenever a request for information is received
from a CAB/ research facility in the incoming
mail, it will be transferred from the secretariat,
after its registration as incoming mail, to the
Accreditation Deputy General Manager who
passes it to the appropriate Head of Division for
handling and informs the secretary to update
QSOFT data base, tables IC and CE) with all the
details of the applicant. Applications via ISRAC’s
website will be transferred directly to the
Accreditation Deputy General Manager's e-mail
who will pass it to the secretaries to be recorded as
incoming mail, to the secretary for updating the
distributions lists and to the relevant Head of
Division who will handle the application. The
application letter should be filed by the relevant

organization, in the correspondences file.

7.3.2 HANDLING APPLICATIONS

7.3.2.1 The Head of Division shall contact the
applying CAB / research facility within 7 working
days from the date of receiving the application.
7.3.2.2 The Head of the Division shall direct the
CAB to download from the site the documents

relevant to its field of accreditation.
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7.3.2.3 When a Testing Facility requests
recognition that it works according to OECD
GLP/GCLP, the the GLP/GCLP Manager shall
request the secretary to send the Testing Facility a
request form for joining the recognition for OECD
GLP process. The request will be sent accompanied
by a letter (form number T1-200000-01) as stated
in the GLP manual at no charge (for forms related
to GCLP, please turn to procedure 1-611052:
ISRAC and its Recognition Process of Facilities
according to GCLP).

7.3.3 Dealing with the CAB’s documents
(as per Procedure number 2-621001)

7.3.3.1  Upon receiving the documents
requesting accreditation from the CAB, the
Accounting and Wage responsible, should prepare
an invoice, for the CAB, according to form number
TA-621001-13.

7.3.3.2 The invoice shall be sent to the CAB
with an accompanying letter to get an Accreditation
kit's documents (Form number TA-621001-02).
7.3.3.3 Upon receiving the payment from the
CAB Accounting and Wage responsible shall
update the Head of Division, issue a receipt to the
CAB, request the Secretary to update the mailing
list and the CAB status to "new CAB" in QSOFT:
CAB file.

Remark:  The CAB’s documents shall not be
reviewed prior to the reception of payment for the
review. CABs may submit the payment together

with the documents.
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7.3.3.4 A CAB interested in receiving
information regarding the cost of accreditation
shall send the information to the Head of the
relevant Division and the assessment manager to
prepare a draft certificate. Based on the agreed
scope of accreditation an initial estimate shall be
sent on form TA-621001-14.

7.3.3.5 After initial review of the Testing
Facility’s documents the GLP/GCLP Manager
will send an Estimation cost for a Recognition
Inspection (TA-621001-26) for approval and

payment before scheduling a new recognition

inspection — for the entire procedure see appendix:

Flowchart - Procedure for Recognition
GLP/GCLP.

7.3.4 Initial accreditation / recognition

7.3.4.1 Upon receiving the CAB presenting
documents, quality manual and checklist from the
CAB the documents shall be passed on to the
relevant Head of Division, see procedure number
2-621001.

7.3.4.1.1 The Head of Division shall go over the
CAB presenting document and shall assign the
CAB a number according to the serial CAB
numbers, which are organized by the secretariat.
7.3.4.1.2 The Head of Division shall pass the
Assessment Manager a detailed list of methods in
order to prepare a draft scope of accreditation.
The Head of the Division will define the number
of technologies and sites for which the CAB is
requesting accreditation, according to the draft

certificate.
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7.3.4.1.3 If a decision is reached to recommend a
pre-assessment, in order to check if the CAB is
ready for an assessment and the CAB agrees, a
letter will be sent to the CAB (form number TA-
621001-04) which includes the cost of a pre-
assessment and its date. The CAB has to sign and
confirm the price and the date quoted.

7.3.4.1.4 Upon receiving the signed form, the
Head of Division will pass on a copy to the
Accounting and Wage officer for invoicing the
entire cost of the pre-assessment on form number
TA-621001-06.

7.3.4.1.5 Upon receiving the payment the
Accounting and Wage responsible shall

issue a receipt.

7.3.4.1.6 The Accounting and Wage
responsible will send a notice by e-mail to
the Assessment Manager. The pre-
assessment can be performed only after

receiving the payment in full.

7.3.4.2 Request for Accreditation of a new CAB

7.3.4.2.1 The Accreditation Deputy General
Manager is responsible to fill the request for a
new accreditation (form number T2-621001-03)
along with a letter detailing the accreditation cost
(form number TA-621001-05) and send it to the
CAB's signature no later than two months from
receiving the CAB presentation document. After
receiving the signed documents, the file shall be

transferred to the Head of Division.

7.3.4.2.2 Upon receiving the signed form from
the CAB, it should be passed directly to the Head
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of Division and the Finance Deputy General
Manager & Legal Advisor and filed in the CAB’s
payment file.

7.3.4.2.3 The Head of Division shall send a
request for paying 50% of the accreditation cost
using form number TA-621001-15 to the
Accounting and wage responsible who will send
the CAB an invoice by e-mail.

7.3.4.3 Planning and Performing the

Assessment

7.3.4.3.1 Upon receiving the first payment from
the CAB, it shall be defined as a CAB “in the
process”. The Accounting and Wage responsible
shall inform the Assessment Managers and
Secretary. The Assessment Managers shall update
the CAB status in QSOFT to “in process".
7.3.4.3.2 Only after receiving confirmation of
payment should the quality manual and the
technical procedures be read, and the assessment
planned and performed following procedures
number 2-623001.

7.3.4.3.3 In case that following documents check
it turns out that the CAB is not ready for on site
assessment; and additional cycles of comments to
the procedures are required (quality technical) the
Head of Division will issue a letter to the CAB
(Form number TA-621001-08) to receive its
approval for the follow up continuation and its
cost.

7.3.4.3.4 Subject to receive of CAB approval; the
Head of Division will proceed in the treatment
(review of documents) will get report on hours

spend from the assessor, will indicate whether to

PIN PN D90 D7IINDII PIND
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charge upon input and will pass it over to the
Accounting and Wage responsible to perform
registration hours / days of treatment to track
treatment procedures.

7.3.4.3.5 At the end of document review; the
Head of Division will pass a message and an
hour's report to the approval of the Finance
Deputy General Manager for the purpose of
charging the CAB.

7.3.4.3.6 The Finance Deputy General Manager
will send her approval by e-mail to the
Accounting Manager to charge the CAB together
with accompanying letter (Form number TA-
621001-17). Payment will be a condition for
assessment performance.

7.3.4.3.7 The Assessment Managers shall send to
the accounting manager, and no later than the 5
of every month, the assessment lists planned for

the next 3 months.

7.3.4.3.8 The accounting manager shall conduct a
follow-up of the payments (for every time-point
for assessments planned to this date and at least

two months upfront).

7.3.4.3.9 As long as a CAB avoids payments, the
accounting manager shall inform the Head of

Division two weeks before the assessment.

7.3.4.3.10 From there on it is the Head of
Division's responsibility to open a deviation and
involve the Financial Deputy General Manager on
this matter at least one week before the
assessment.

7.3.4.3.11 As long as there is no arrangement of

the payment in due time, the accounting manager
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shall open a deviation and continue with the
follow-up, alternatively — the assessment date
shall be postponed, or a different accreditation
decision shall be taken according to procedure 2-
651001.

7.3.4.3.12 At the end of the assessments the
assessment manager shall inform the accounting
manager so that an invoice for the other half of the
accreditation cost is issued (form number TA-
621001-07). Handling the payment is a condition

for receiving the accreditation.

7.3.4.4 Handling Suggestion for Corrective

Actions

7.3.4.4.1 In case two cycles are required for
handling the CAB’s corrective actions, and the
Head of Division is not satisfied with the CAB’s
answers, the Head of Division shall send the CAB
a letter (Form number TA-621001-08) for the
CAB’s approval for prolonging the process and
the additional cost.

7.3.4.4.2 Upon receiving the CAB’s approval, the
Head of Division will continue handling
corrective actions and will record work hours/days
spent on the follow up on the corrective actions.
7.3.4.4.3 Upon termination of corrective actions
beyond two rounds, the Head of Division will
transfer a message including a time report to the
accounting manager in order to charge the CAB.
7.3.4.4.4 The Accounting Manager shall send an
invoice, to the CAB, accompanied by a letter
(form TA-621001-17).
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7.3.4.5 Bi-Annual calculation fees and

Surveillance Agreement after initial

accreditation

7.3.4.5.1 After the General Manager's decision
based on the recommendation of the accreditation
and assessment review committee to grant the
CAB accreditation or recognition, a letter signed
by the General Manager, describing the decision
is sent to the CAB. Copies are sent to the Finance
Deputy General Manager & Legal Advisor, the
Head of Division and the Assessment Managers.
7.3.4.5.2 The Finance Deputy General Manager
& Legal Advisor shall approve the bi-annual fee
calculation and prepare a surveillance agreement
according to the period of accreditation.
7.3.4.5.3 The surveillance agreement shall be
sent by the secretary together with the invoice for
the bi-annual fee and an accompanying letter
(form number TA-621001-09). The bi-annual fee
should be calculated for all surveillance period
from the accreditation cycle until its end. The
CAB is requested to sign two copies of the
agreement, pay the bi-annual fee and return both
copies to ISRAC.

7.3.45.4

copies of the surveillance agreement, signed and

Upon reception of the two signed

stamped, and payment of the bi-annual fees and
any additional expenses, the surveillance
agreements shall be signed with the ISRAC stamp
and by the authorized persons (General Manager
and Finance Deputy General Manager & Legal
Advisor). The secretaries will update the follow-

up surveillance agreements form via Qsoft
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applications program, scan and save the signed
copy in the electronic file:

1:\2_Ergonim\9 .1\2013\m{ps »50M\D1501 .
(02NN DNOVN

The secretary will send one copy of the signed
agreement back to the CAB. The other copy will
be filed the surveillance agreement file according
to the CAB numbers. The file is kept in the
Finance Deputy General Manager & Legal
Advisor room.

The assessment manager shall inform the Finance
Deputy General Manager in the CAB details in

order to update the "matchena" file.

7.3.4.6 A decision concerning the accreditation
status shall be made after completion of
the CAB's commitments, including
signature on the surveillance agreement
by the business signatory, handling any
debts to ISRAC (for assessments,
training, etc.) and paying the bi-annual

fee.

7.3.4.7 Surveillance Program

7.3.4.7.1 Each year (and no later than the 30.07.
XX), each Head of Division shall prepare an
annual surveillance plan, for each accredited CAB
under his responsibility, for the following year
(see procedure number 2-671001). The plan shall
be prepared within an appropriate budget
framework with the assistance of the Finance

Deputy General Manager & Legal Advisor.

7.3.4.7.2 A CAB accredited for the first time will

receive a notice regarding the scope of the
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expected surveillance assessments, as required by
the Accreditation and Assessment Review
Committee according to the scope of accreditation
of the CAB, until the end of the current year. The
program should be sent together with the detailed
scope, which was approved by the general
manager of ISRAC.

7.3.4.8 Certificate

The certificate will be sent to the CAB only after
all the sections of the certificate checklist (form
number: T2-660001-01) have been approved. At
that time point, the Assessment Manager shall
transfer the CAB status to accredited CAB and
update the Qsoft relevant application program.

7.3.5 Re-accreditation / re-recognition
assessment

7.3.5.1 Notice to be sent to the CAB that is

about to renew its accreditation

As part of preparing the annual work plans in the
end of the calendar year which precede the renew
of the CAB accreditation, the CAB shall receive
from the Finance Deputy General Manager &
Legal Advisor, an estimation concerning the
biannual fee payment, a surveillance agreement
and a down payment at 50% of the total
accreditation cost (Form number TA-621001-11).
A research facility will receive a surveillance
agreement and an invoice for payment, re-
establishment of recognition assessment cost
(form number TA-621001-32).

,PT20M NONONN NPNA NTYY MYIT 9 Y
TAIND PV NNPNY ,N2NDNN 9PN MM
IDINN .IITHOPN MWYN DIM NORONN 1NN
51931 Y PIYIRY NINDNN VIV DY TH> NYWN
vIn

nTyn 7.3.4.8

P DXPTA9N NONIN 7Y INIRD NHWN NTIVN

959 5y WX ,(T2-660001-01) )PNN ONHOLY INND
PYO

, IV NNYOYY PN DV NNOVN TN
DILLOY PNINN NN OOPTANN NOMN YN
08NN QSOFT Dwa 7 1nom”

7.3.5
vInn

N997 7 V1IN NI1ON p1an

YINY TRwn YINY Ny 7.3.5.1

[Am)A\v]]]

YN DINA,NPMY NTIAY NN MO NNONI
900NN PTIN NIV NN DTPNN MITOPN
D05 590N NIND YAPY ) ININD DY vINND
DIDN ,MVY-ITN NNNRD MDY 1272 NN
MoYN 50% NN NNTPN DYWNY PNIYN NP
.(TA-610001-11 7991 ©AV) NINONIN

DIYWNY PNAVN MPYS DIDN DaAPY IPNN 1PN
9901 DIV) YTNHN NION PTIN MDY
.(TA-621001-32

DYPMYN INY 95 .QA-2 NNWN NPNRN PIMNISRAC 2WNN DY DINKNIN NN DN 1Y TRDN DY DXTPMN DXIWINDN DPNMIVD
202159131 1-1 DHNIN . T292 109N 12 DY GPINA DM DMIPIID DN

The authorized copies of this document are those on ISRAC computer network and the master copy held by the QA. All other
copies are uncontrolled and are only valid on the date printed. Printed on July 1, 2021




Website: Yes

— N99NN PYNND NINVNN TPUNNY DIV D910
Financial Arrangements for the Process of Accreditation and Recognition

31 : D7 7991

A-621001 : 79010 5

32 70 22 1900 97

Version number 31

Procedure number A-621001

Page 22 of 32

Notice: CAB that will not stand for an assessment
in the following year will not receive the above-

mentioned documents nor payment requests.

7.3.5.2 Presenting the CAB Documents

Upon receiving the documents presenting the
CAB they should be passed on to the Head of
Division to which the CAB pertains.

The Head of Division, after checking the
documents, shall pass on to the Assessment
Manager the presenting documents for the
preparation of a certificate draft, if a change in the
current scope of accreditation is necessary (see
procedure number 2-660001).

7.3.5.3 Planning and Performing an

Assessment

The re-accreditation assessment shall be
performed only after the advanced payment of
50% re-accreditation assessment cost and all other
CAB debts to ISRAC are settled. After all re-
accreditation assessments are performed, the
assessment manager shall inform the accounting
manager to issue a bill to the CAB covering the
second half of the payment form # TA-621001-30.
Note: The Assessment manager shall check, that
the advanced payment has been paid, by the time
the restant amount is being sent, against the
updated cost of the certification, which is updated

in the "Matchena".

7.3.5.4 Dealing with Suggestions for Corrective

Actions

Same as section 7.3.4.4
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7.3.5.5 Surveillance Agreement (see forms of
Procedure number 2-671001:
Surveillance of Accredited CABs).

7.3.5.6 If the assessment was unsuccessful or

the CAB does not wish to continue its
accreditation/recognition, upon receiving such a
request in writing from the CAB the financial
manager shall refund the remaining balance

against its certificate.

7.3.6  Certificate and Scope

Accreditation/Recognition (hereinafter: "the
certification™) is accorded to a CAB for a period
of two years.

In order to renew the certification, the CAB must
meet all the Accreditation's requirements as well
as the Surveillance Agreement, including the
completion of all administrative commitments
such as: signature of the Surveillance Agreement
by the business signatory, payment of all debts to
ISRAC (for audits, tutorials, etc) as well as the bi-
annual fee.

CAB that shall not complement the above
commitments will be submitted to the
Accreditation and Assessment Review Committee
and won't be considered by the General Manager
to be re-accredited (see procedure number: 2-
651001). The CAB will not obtain a valid
Certificate. Furthermore, ISRAC's web- site will
mentioned "The Information is not updated due to
non-completion of administrative requirements"
on all the records relating to the CAB. The CAB
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can hold this status up to six months. If its
financial arrangement will not be settled by then,
its accreditation will be suspended.

The Certificate will be sent to the CAB, by the
Secretariat, only after the form number T2-
660001-01 has been completed and approved.

7.3.7 Extension of accreditation scope

7.3.7.1 Notice

A request for extension of scope has been
received.

7.3.7.2.

Documents

Presentation of the CAB

The “Documents for presenting the CAB” shall be
available on the ISRAC web site. The documents
shall be submitted to the Head of Division up to

two months before the assessments.

7.3.7.3. Request for Extension

An updated draft of the requested scope of
accreditation document shall be submitted with
the request for extension using form number T1-
000014-03. The Head of Division shall pass the
request to the Assessment Manager in order to
prepare a draft certificate from which the
technologies and/or the sites for which the CAB
wants extension can be defined.

The extension fees are detailed in form number
TA-621001-23.

The Head of Division should send a letter (TA-
621001-10) describing the cost of the assessment
for the extension of scope and request the CAB’s

approval of the cost.
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Upon receiving a signed consent form from the
CAB, it shall be pass directly to the Head of
Division with a copy to the accounting manager.
The Accounting Manager shall send an invoice
for a payment with an accompanying form # TA-
621001-16.

7.3.7.4 Planning and Performing the

Assessment

An extension assessment shall be performed only
after the CAB has paid the initial payment. The
assessment manager shall inform the financial
manager at the end of the extension assessments
and as long as the extension affects the scope of
accreditation, the assessment manager shall notify
the Finance Deputy General Manager in order to
update the excel sheet (Mathena).

Any modification to the certification audits cost,
should be mentioned by the assessment manager
to the accounting manager towards the issuance of
the invoice.

Note: It is possible to combine an extension
assessment with surveillance or reaccreditation
assessment, at the same date. However, the

assessments should be billed separately.

7.3.7.5 Dealing with Suggestions for

Corrective Actions.

Same as section 7.3.4.4

7.3.8 Certificate
Same as 7.3.4.7.
7.3.9 Surveillance assessments
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Surveillance assessments shall be performed
according to the annual surveillance plan and

procedure number 2-671001

The billing for an extension assessment performed
with a surveillance assessment should be
performed separately, when the extension requires
payment.

7.3.9.1 Handling Suggestions for

Corrective Actions

See paragraph 7.3.4.4.

7.3.10 Financial estimates — end of year

Annually until the beginning of August:
7.3.10.1 Head of Division shall submit
their annual surveillance plan to the
financial manager.

7.3.10.2 The Financial Deputy General
Manager shall prepare a table with the
annual fee calculations and the cost of
assessments for the coming year, for each
of the accredited CABs.

7.3.10.3. The recognized CABs shall
receive a bill for the recognition assessment
at the final quarter of the previous year (if
possible). The bill shall be accompanied by
a letter (form number TA-621001-25)

7.3.10.4 The accredited CABs shall receive (if
relevant) an estimation concerning the bi-annual
fee payment and a bill of the expected

assessments at the beginning of the final quarter

of the previous year. The bill and document
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shall be accompanied by a letter form number
TA-621001-11 and form number

TA-621001-19.

7.3.10.4.1 CAB that will stand for an
assessment in the following year will not receive a
letter nor payment request.

7.3.10.4.2 The CAB:s are requested to regulate
the periodical fee, the 50% assessment fee and its
ISRAC CAB debts not later than two months prior
to reaccreditation assessment, in order to be

subject to a re-accreditation assessment.

7.3.10.4.3 The periodical fee must be arranged by
the CABs no later than two months before the last
accreditation date and as a condition for its
renewal.

7.3.10.4.4 A CAB that will not settle its
payments and or debts and /or signed on a

valid surveillance agreement won't be

entitled to accreditation certificate.

7.3.10.4.5 CAB which have not regulated the
requirements listed above, shall be, brought to the
Accreditation and Assessment Review Committee
of the, for the examination for their qualification.
The Accreditation and Assessment Review
Committee shall be entitled to make
recommendations to the General Manager for the
immediate suspension of the CAB until the

complete settlement of its obligations.

8.0 DOCUMENTATION
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8.1 The surveillance agreement shall be placed
in the surveillance agreements’ file divided
according to year.

8.2 The CAB status, shall be updated in
QSOFT (CAB file), including getting back the
certificate in case of suspension.

8.3  Invoices are issued using the Hashavshevet
computerized system and saved in the folder:
T:/Finance/o902/mnavn/year

File name is the invoice No.

9.0 APPENDICES

9.1 Flow chart - Procedure for Recognition
GLP/GCLP.

9.2 Flow chart — Procedure for Accreditation
9.3 Form number TA-621001-02:
Accreditation kit's documents.

9.4 Form number TA-621001-04: Pre-
assessment.

9.5 Form number TA-621001-05: Cost of the
accreditation.

9.6 Form number TA-621001-06: Bill for debit
pre-assessment.

9.7 Form number TA-621001-07: Final invoice
accreditation.

9.8 Form number TA-621001-08: Continued
review of documents/suggestion for corrective
actions.

9.9 Form number TA-621001-09: Surveillance
agreement and invoice of the annual fees.

9.10 Form number TA-621001-10: Cost for

accreditation extension.
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9.11 Form number TA-621001-11: Surveillance
agreement, annual fee and assessment plan for the
year 20XX.

9.12 Form number TA-621001-13: ISRAC's
Rate List.

9.13 Form number TA-621001-14: Initial
accreditation cost evaluation.

9.14 Form number TA-621001-15: Bill for
payment for accreditation.

9.15 Form number TA-621001-16: Bill for
payment for extension.

9.16 Form number TA-621001-17: Bill for debit
—reviewing documents/suggestion of corrective
actions.

9.17 Form number TA-621001-19: Method of
pricing and surveillance.

9.18 Form number TA-621001-20: Surveillance
agreement.

9.19 Form number TA-621001-22: Fee’s
regulations.

9.20 Form number TA-621001-23: Cost of
accreditation and method of surveillance on
accredited laboratories.

9.21 Form number TA-621001-25: Recognition
renewal for year 20XX.

9.22 Form number TA-621001-26: Estimation
cost for a GLP/GCLP assessment.

9.23 Form number TA-621001-27: Bill for
recognition.

9.24 Form number: TA-621001-29:
Characterization of the new excel sheet (Mathena)

for computing accreditation fees since 2012.
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9.25 Form number: TA-621001-30: Bi-annual
fee and re-assessment final invoice

9.26 Form number: TA-621001-32:
Reaccreditation Assessment Cost.

9.27 Form number: TA-621001-33: Cost of

surveillance and bi-annual fee.
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9.1 Flow chart - Procedure for Recognition
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